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Aﬂ, Scouts

Application Form " Bury St Edmunds

Adults new (or returning) to Scouting

By completing this form you agree to The Scout Association using your details for the Appointment Process, submitting a
DBS application as required, and the subsequent administration of your membership record.

Please complete Sections 1-4 as appropriate, and take this form with the ID documents you have listed in Section 2 to the
person nominated to confirm your ID.

SECTION 1 - Personal Details

FULL name
Title Familiar name / Known As
Been an adult member before? Address when membership ended
Role Applied For
Group / Unit
Date of birth Place of birth (town + county)
Nationality Country of birth if not the UK
Home address to cover the last five years (give month + year starting from the current address)
Date from | Date to Address UK Postcode
now

All names you have ever used (give month + year starting from birth and ending at ‘now’)
Date from | Date to Full name

birth

Email address

Home & mobile phone numbers

Occupation

National Insurance No. (9ch)

Additional needs / Disabilities
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SECTION 2 - ID Documents

A total of 3 approved documents is required. At least one must be a document that confirms your current address, and at
least one should be a document on this page.

1) Passport (any nationality)

Country of issue

Passport number (9ch)

Issue date

Expiry date

FULL name on the passport

Date of birth on the passport

(UK or EU)

2) Photocard Driving Licence

Country of issue (top left)

FULL name (items 1 & 2)

Date of birth (item 3)

Issue date (item 4a)

Expiry date (item 4b)

Licence number (18ch) (item 5)

Date of entering UK (if EU licence)

3) Birth Certificate (UK )

Original or duplicate?

Certified date of birth

Place of issue

Issue date

(UK)

4) Biometric Residence Permit

Permit number

Issue date

Expiry date

Indefinite stay in the UK?

Yes /No

5) Adoption Certificate (UK)

Country of issue

Issue date

Date of birth on the certificate
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SECTION 2 - ID Documents (cont)

a) Driving Licence old-style
paper version (UK or EU)

Country of issue

Licence number (16ch)

Issue number (2ch)

Date of birth on the licence

Issue date

Expiry date

Date of entering UK (if EU licence)

b) Photocard Driving Licence
(not UK or EU)

Country of issue

Licence number (18ch)

Date of birth on the licence

Issue date

Expiry date

Date of entering the UK

c) Firearms Certificate (UK)

Licence number

Date of birth on the licence

Issue date

Valid from date

Expiry date

Postcode on the licence

d) HM Forces ID Card (UK)

Card type

Royal Navy

British Army

Royal Air Force

Card number

Date of birth on the card

Expiry date

EXACT name on the card

e) Marriage / Civil Partnership
Certificate (UK)

Issue date

Form A1 (Jan 2019)

Bury St Edmunds District Scout Council. Registered Charity 305673

page 3



SECTION 2 - ID Documents (cont)

f) Card carrying the PASS Issue date
accreditation logo (UK)
Date of birth on the card
Card has the PASS logo Yes / No
g) National ID Card (EU) Country of issue
Date of birth on the card
Expiry date
h) Letter from a Headteacher Issue date
or College Principal (UK)
(16-19yr full time education)
i) Letter of Sponsorship from a Country of residence
future employer provider
(not UK or EEA) Issue date
j) Work Permit or Visa Issue date
(resident permit) (UK)
Date of birth on the document
k) Financial statement (UK) Statement type Pension  Endowment ISA
Issue date
I)  Council Tax statement (UK) Issue date
m) Mortgage statement (UK/EEA) | Issue date
Issue date
n) P45 statement (UK)
N.I number
Issue date
0) P60 statement (UK)
N.I number
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SECTION 2 - ID Documents (cont)

p) Bank or Building Society Issue date
account opening confirmation
letter (UK)
q) Bank or Building Society Issue date
statement (UK)
r) Credit Card statement Issue date
(UK or EEA)
s) Electricity bill (UK) Issue date
t) Gas bill (UK) Issue date
u) Water bill (UK) Issue date
v) Telephone bill Phone number
(not a mobile phone) (UK)
Issue date
w) Benefit statement (UK) Benefit type Child Allowance ~ Pension  Other (specify)
Issue date
X) Document from Central or Issuing body

Local Government,
Government Agency or Local | Issue date
Council giving an entitlement
(UK)

y) A second document from Issuing body
Central or Local Government,
Government Agency or Local | Issue date
Council giving an entitlement
(UK)
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SECTION 3 - References

Not required if you are applying for Occasional Helper or Executive Member, or if you already have a role for which

references were required. Check with your Group Scout Leader, line manager or Appointments Secretary if you're unsure.

A referee needs to be independent of the role for which you're applying (ie not a member of the Scout Group or Unit for which you

are applying, nor the person who would be your line manager).
At least one referee should have known you for at least five years and at least one referee should not be involved in Scouting.

Referees must not be family relatives.

| confirm that | have been given permission to provide the referees’ personal data.

Referee 1

Name (including title)

Address
including postcode

Email Address

Connection to you

Years known to you

Referee 2

Name (including title)

Address
including postcode

Email Address

Connection to you

Years known to you
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SECTION 4 - Applicant Declaration

| accept, confirm and declare all the matters in this section that apply.

1. Acceptance of Scouting values and Association rules

By signing this application, | confirm that I:

a) accept the values of Scouting as set out in the Purpose and Values (please see the publication, The Adventure Starts Here);

b) have received a copy of Young People First: Safeguarding — Code of good practice (known as the ‘yellow card’) and accept and understand that the
aim of the Child Protection Policy is to safeguard the welfare of all Members by protecting them from neglect and from physical, sexual and emotional
harm;

c) am prepared to make the Scout Promise (where appropriate — if you are unsure please contact your line manger or the Scout Information Centre);

d) agree not to promote any beliefs, behaviours or practices that are not compatible with the values of Scouting;

e) agree to abide by the policies and rules of The Scout Association;

f) accept that Scouting is a uniformed organisation;

g) accept the requirement to undertake the appropriate learning and/or training in the timescale as laid down by The Scout Association;

h) accept a check made against records at Scouts Headquarters and a DBS criminal record check as required.

2. Data protection

As a registered Data Controller, The Scout Association is committed to the Data Principles of the General Data Protection Regulation and the Data
Protection Act 2018. By signing this application, | agree to The Scout Association during and beyond my Membership or involvement with the
organisation:

a) retaining my personal data to facilitate any present or potential future involvement with Scouting, in line with The Scout Association Data Protection
and Data Retention Policy available at scouts.org.uk/dppolicy. In summary, 10 years after leaving The Scout Association, the data will be reduced to
only include name, date of birth, awards, training records, events attended, roles and permits held, and any complaints in summary format. This
remaining data will be retained for 100 years.

b) retaining sensitive (special category) personal data regarding my religion or faith, disabilities, ethnicity, medical information and/or commission of
offences or alleged offences, in line with The Scout Association Data Protection and Data Retention Policy available at scouts.org.uk/dppolicy. In
summary, 10 years after leaving The Scout Association the data will be reduced to only include name, date of birth, awards, training records, events
attended, roles and permits held, and any complaints in summary format. This remaining data will be retained for 100 years.

c) carrying out checks into my suitability to carry out a role in Scouting, including obtaining references and a criminal record check (if relevant).

d) understand that The Scout Association may use and store my sensitive (special category) data to fulfil their obligations to me.

3. Communications preferences

If you become a member of the Scouts, you will receive messages from UK Headquarters relevant to you in your Scouting role. As part of your
membership, we provide the membership magazine, the membership email and direct emails to support your role. You can choose to receive additional
marketing information about products, services or offers, as well as additional topics that are not directly related to your role. You will be given a
membership number, which you can use to sign into Compass at compass.scouts.org.uk to edit your communications preferences.

Each Scout Group, District and County/Area/Region Executive Committee is a Data Controller with overall responsibility for compliance with data
protection and how they communicate with you locally. The preferences set on Compass only influence communications from UK Headquarters.

For Occasional Helpers/Non-Member PVG: The role of Occasional Helper and Non-Member PVG (Scotland) is not a membership appointment of the
Scouts and so no member communications are sent to individuals in relation to this role. If you would like to receive information about membership roles
in Scouting, you can request this by updating your communications preferences on Compass.

For Scout Network Members: All members of Scouting aged 18-25 are part of Scout Network and may be sent opportunities and updates. You can edit
your communication preferences on Compass.

4. Trustee Declaration

Note: this declaration only applies if the role requires you to be a Charity Trustee. This includes:

Chairmen, Secretaries and Treasurers of Executive Committees

County Commissioners,

District Commissioners, District Explorer Scout Commissioners, Youth Commissioners, Scout network Commissioners
Group Scout Leaders , Assistant Group Scout Leaders

Section Leaders, who opt to be on the Group Executive Committee (but not Assistant Section Leaders or Section Assistants)
Nominated, Elected and Co-opted Members of Executive Committees

By signing this form | declare that I:

a) am willing to act as a charity trustee and understand The Scout Association’s fundamental policies and rules set out in Policy, Organisation and Rules
(POR)

b) am aware of my duties and responsibilities as a charity trustee in relation to the respective laws and guidance documents:
England & Wales - Charities Act 2011 and ‘The essential trustee (CC3)’

c) do not have an unspent conviction for:

i. an offence involving dishonesty or deception

ii. money laundering offences

iii. terrorism offences including financing

iv. an offence under sections 1, 2, 6 or 7 of the Bribery Act 2010

v. the offence of contravening a charity regulator Order or Direction

vi. offences of misconduct in a public office, perjury or perverting the course of justice

vii. aiding, attempting or abetting the above offences

viii. any other offence listed in the Charites Act 2011, Charities and Trustee Investment (Scotland) Act 2005, Charities Act (Northern Ireland) 2008, or the
Charities (Jersey) Law 2014

d) do not have an IVA, Protected Trust Deed (PTD), debt relief order and/or a bankruptcy order

e) have not been removed and/or disqualified as a trustee by a charity regulator or court under the law of any part of the United Kingdom, or from holding
any equivalent position under the law of any other jurisdiction

f) am not a disqualified company director

g) am not a designated person for the purposes of anti-terrorism legislation

h) am not on the sex offenders register

i) have not been found in contempt of court for making (or causing to be made) a false statement

j) have not been found guilty of disobedience to an order or direction of a charity regulator in the United Kingdom
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k) am not disqualified from being a charity trustee for any other reasons detailed in the Charites Act 2011, Charities and Trustee Investment (Scotland)
Act 2005, Charities Act (Northern Ireland) 2008, or the Charities (Jersey) Law 2014

) will ensure all information provided to a charity regulator of the United Kingdom is true, complete and correct and understand that it is an offence under
the respective laws to knowingly or recklessly provide false or misleading information

m) will ensure funds held by the Scout Group/District/County/Area/Region (Scotland) are held (or will be held) in the organisation’s name in a UK bank or
building society account

If your Scout Group, District, County/Area/Region (Scotland) pays (or will pay) any trustee or person connected to them for providing goods and
services, you declare that this will:

be in the organisation’s best interests

be lawful and authorised

help the organisation carry out its purposes (or be a necessary by-product of it carrying out its purposes)

v¢ | have read and understood the Applicant Declaration above
v¢ | have no convictions, cautions, reprimands or final warnings that would not be filtered in line with current guidance (delete if necessary)
v¢ | understand that to knowingly make a false declaration in this application is a criminal offence

Signature L

S

ECTION 5 - ID Checker Declaration

1 | confirm that the three documents listed in Section 2 are Acceptable Documents for ID (as defined on page 8) all of which
are originals that | have personally inspected for the purposes of completing this ID Checker Declaration.

2 | have checked the form and am satisfied that it has been correctly completed in all respects.

3 | have ensured that the applicant fully understands and has signed and dated the Applicant Declaration in Section 4

4 | understand that to knowingly make a false declaration in this application is a criminal offence

w

. Membership
Signature Number Date
ECTION 6 - GSL or line manager approval
| support this application. | have personally checked the Preferred start date for this

completed form and will ensure a relevant induction takes place | proposed appointment is mp

Membership

Number Dtz

Signature

On completion this form should be sent by the GSL or line manager to the Appointments Secretary
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Acceptable Documents for ID Checking

Each document must be

a Valid be an ‘official’ document applying to the person being checked

O  Current in-date; many documents (like a passport) are only valid between specific dates; some (like bank
statements) have to be recent as defined below

O Original not a photocopy, nor a scan, nor printed from the internet

At least one document must confirm the applicant’s current address

First document
Must be one of the following*
1) Passport (any nationality)
2) Photocard Driving Licence (UK or EU) (full or provisional)
3) Birth Certificate (UK) issued within 6 weeks of birth
(includes issues by UK authorities overseas, eg Embassy, High Commission, or HM forces)
4) Biometric Residence Permit (UK)
5) Adoption Certificate (UK)

Second and Third documents
Must be documents selected from items 1-5 above or a-y below

a) Driving Licence old-style paper version (UK or EU)

b) Photocard Driving Licence (not UK or EU) (full or provisional)

c) Firearms Certificate (UK)

d) HM Forces ID Card (UK)

e) Marriage/Civil Partnership Certificate (UK)

f)  Card carrying the PASS accreditation logo (UK)

g) National ID Card (EU)

h) Letter from a Headteacher or College Principal (UK) — applies only to students 16-19 in full time education
i) Letter of Sponsorship from a future employment provider (not UK or EEA) — applies only to applicants residing outside the UK
j)  Work Permit or Visa (residence permit) (UK)

k) Financial statement (UK) (eg pension, endowment, ISA) issued in the last 12 months

[)  Council Tax statement (UK) issued in the last 12 months

m) Mortgage statement (UK or EEA) issued in the last 12 months

n) P45 statement (UK) issued in the last 12 months

o) P60 statement (UK) issued in the last 12 months

p) Bank or Building Society account opening confirmation letter (UK) issued in the last 3 months

q) Bank or Building Society statement (UK or EEA) issued in the last 3 months

r)  Credit Card statement (UK or EEA) issued in the last 3 months

s) Electricity bill or statement (UK) issued in the last 3 months

—
Nans

Gas bill or statement (UK) issued in the last 3 months

u) Water bill or statement (UK) issued in the last 3 months

v)  Telephone bill or statement (not a mobile phone) (UK) issued in the last 3 months

w) Benefit statement (UK) (eg Child Allowance, Pension) issued in the last 3 months

X) Document from Central or Local Government, Government Agency or Local Council giving an entitiement (UK) issued in the
last 3 months

y) A second document as above but from a different issuing body (UK)

*If none of these can be provided, contact the Appointments Secretary
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