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Change of role / Additional role 
 

Please complete Sections 1-3 as appropriate, and pass this form to the line manager for your new role.  
SECTION 1 – Personal and Appointment Details 

Name  
 

Home address  

Email address  

Home & mobile phone numbers  
 

Current Appointment  

Role applied for   

Group / Section / Unit  

Is your current role to be closed? Yes / No 
 
SECTION 2 – References 
Not required if you are applying for Occasional Helper or Executive Member, or if you already have a role for which 
references were required. Check with your Group Scout Leader, line manager or Appointments Secretary if you’re unsure. 
A referee needs to be independent of the role for which you’re applying (ie not a member of the Scout Group or Unit for which you 
are applying, nor the person who would be your line manager). 
At least one referee should have known you for at least five years and at least one referee should not be involved in Scouting. 
Referees must not be family relatives. 

 I confirm that I have been given permission to provide the referees’ personal data. 

 

Referee 1 Name (including title)  

 Address 
including postcode  

 Email Address  

 Connection to you  

 Years known to you  
   
Referee 2 Name (including title)  

 Address 
including postcode  

 Email Address  

 Connection to you  

 Years known to you  
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SECTION 3 – Applicant Declaration 

I accept, confirm and declare all the matters in this section that apply. 
1. Acceptance of Scouting values and Association rules 
By signing this application, I confirm that I: 
a) accept the values of Scouting as set out in the Purpose and Values (please see the publication, The Adventure Starts Here); 
b) have received a copy of Young People First: Safeguarding – Code of good practice (known as the ‘yellow card’) and accept and understand that the 

aim of the Child Protection Policy is to safeguard the welfare of all Members by protecting them from neglect and from physical, sexual and emotional 
harm; 

c) am prepared to make the Scout Promise (where appropriate – if you are unsure please contact your line manger or the Scout Information Centre); 
d) agree not to promote any beliefs, behaviours or practices that are not compatible with the values of Scouting; 
e) agree to abide by the policies and rules of The Scout Association; 
f) accept that Scouting is a uniformed organisation; 
g) accept the requirement to undertake the appropriate learning and/or training in the timescale as laid down by The Scout Association; 
h) accept a check made against records at Scouts Headquarters and a DBS criminal record check as required. 
2. Data protection  
As a registered Data Controller, The Scout Association is committed to the Data Principles of the General Data Protection Regulation and the Data 
Protection Act 2018. By signing this application, I agree to The Scout Association during and beyond my Membership or involvement with the 
organisation:  
a) retaining my personal data to facilitate any present or potential future involvement with Scouting, in line with The Scout Association Data Protection 
and Data Retention Policy available at scouts.org.uk/dppolicy. In summary, 10 years after leaving The Scout Association, the data will be reduced to 
only include name, date of birth, awards, training records, events attended, roles and permits held, and any complaints in summary format. This 
remaining data will be retained for 100 years.  
b) retaining sensitive (special category) personal data regarding my religion or faith, disabilities, ethnicity, medical information and/or commission of 
offences or alleged offences, in line with The Scout Association Data Protection and Data Retention Policy available at scouts.org.uk/dppolicy. In 
summary, 10 years after leaving The Scout Association the data will be reduced to only include name, date of birth, awards, training records, events 
attended, roles and permits held, and any complaints in summary format. This remaining data will be retained for 100 years.  
c) carrying out checks into my suitability to carry out a role in Scouting, including obtaining references and a criminal record check (if relevant).  
d) understand that The Scout Association may use and store my sensitive (special category) data to fulfil their obligations to me.  
3. Communications preferences  
If you become a member of the Scouts, you will receive messages from UK Headquarters relevant to you in your Scouting role. As part of your 
membership, we provide the membership magazine, the membership email and direct emails to support your role. You can choose to receive additional 
marketing information about products, services or offers, as well as additional topics that are not directly related to your role. You will be given a 
membership number, which you can use to sign into Compass at compass.scouts.org.uk to edit your communications preferences.  
Each Scout Group, District and County/Area/Region Executive Committee is a Data Controller with overall responsibility for compliance with data 
protection and how they communicate with you locally. The preferences set on Compass only influence communications from UK Headquarters.  
For Occasional Helpers/Non-Member PVG: The role of Occasional Helper and Non-Member PVG (Scotland) is not a membership appointment of the 
Scouts and so no member communications are sent to individuals in relation to this role. If you would like to receive information about membership roles 
in Scouting, you can request this by updating your communications preferences on Compass.  
For Scout Network Members: All members of Scouting aged 18-25 are part of Scout Network and may be sent opportunities and updates. You can edit 
your communication preferences on Compass. 
4. Trustee Declaration 
Note: this declaration only applies if the role requires you to be a Charity Trustee. This includes: 
• Chairmen, Secretaries and Treasurers of Executive Committees 
• County Commissioners, 
• District Commissioners, District Explorer Scout Commissioners, Youth Commissioners, Scout network Commissioners 
• Group Scout Leaders , Assistant Group Scout Leaders 
• Section Leaders, who opt to be on the Group Executive Committee (but not Assistant Section Leaders or Section Assistants) 
• Nominated, Elected and Co-opted Members of Executive Committees 
By signing this form I declare that I: 
a) am willing to act as a charity trustee and understand The Scout Association’s fundamental policies and rules set out in Policy, Organisation and Rules 
(POR) 
b) am aware of my duties and responsibilities as a charity trustee in relation to the respective laws and guidance documents:  
England & Wales - Charities Act 2011 and ‘The essential trustee (CC3)’  
c) do not have an unspent conviction for:  
i. an offence involving dishonesty or deception  
ii. money laundering offences  
iii. terrorism offences including financing  
iv. an offence under sections 1, 2, 6 or 7 of the Bribery Act 2010  
v. the offence of contravening a charity regulator Order or Direction  
vi. offences of misconduct in a public office, perjury or perverting the course of justice  
vii. aiding, attempting or abetting the above offences  
viii. any other offence listed in the Charites Act 2011, Charities and Trustee Investment (Scotland) Act 2005, Charities Act (Northern Ireland) 2008, or the 
Charities (Jersey) Law 2014  
d) do not have an IVA, Protected Trust Deed (PTD), debt relief order and/or a bankruptcy order  
e) have not been removed and/or disqualified as a trustee by a charity regulator or court under the law of any part of the United Kingdom, or from holding 
any equivalent position under the law of any other jurisdiction  
f) am not a disqualified company director  
g) am not a designated person for the purposes of anti-terrorism legislation  
h) am not on the sex offenders register  
i) have not been found in contempt of court for making (or causing to be made) a false statement  
j) have not been found guilty of disobedience to an order or direction of a charity regulator in the United Kingdom  
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k) am not disqualified from being a charity trustee for any other reasons detailed in the Charites Act 2011, Charities and Trustee Investment (Scotland) 
Act 2005, Charities Act (Northern Ireland) 2008, or the Charities (Jersey) Law 2014  
l) will ensure all information provided to a charity regulator of the United Kingdom is true, complete and correct and understand that it is an offence under 
the respective laws to knowingly or recklessly provide false or misleading information  
m) will ensure funds held by the Scout Group/District/County/Area/Region (Scotland) are held (or will be held) in the organisation’s name in a UK bank or 
building society account  
If your Scout Group, District, County/Area/Region (Scotland) pays (or will pay) any trustee or person connected to them for providing goods and 
services, you declare that this will:  
be in the organisation’s best interests  
be lawful and authorised  
help the organisation carry out its purposes (or be a necessary by-product of it carrying out its purposes)  
 

 I have read and understood the Applicant Declaration above 
 I have no convictions, cautions, reprimands or final warnings that would not be filtered in line with current guidance (delete if necessary) 
 I understand that to knowingly make a false declaration in this application is a criminal offence 

Signature  Date
   

 
 
SECTION 4 – GSL or line manager approvals 
New GSL or line manager 

I support this application. I have personally checked the 
completed form and will ensure a relevant induction takes place. 

Preferred start date for this 
proposed appointment is   

Signature  Membership 
Number  Date  

Current GSL or line manager 

I support this application. 

Signature  Membership 
Number  Date  

On completion this form should be sent by the current GSL or line manager to the Appointments Secretary 
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